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TIpuioxkenne 1 kK npukasy
ot « 05» mapra 2020r Ne 147

CornacoBaHo: :
IIpexcenarens npoproma VTBepKAALO:
é:tei T.A.3bIK0Ba Jlupextop MBOY OOIII Ne 40

«05» mapra 2020r. 72/~ JLBKocapesa
« 05» mapra 2020r

ITPABIJIA
BHYTPEHHEI'O TPYJIOBOI'O PACITIOPSIKA
MyHHIHAIAIBHOTO (1017KeTHOT0 001 e00pa30BaTeIbHOI0 YIPEAKICHUS
«OcHoBHas 00meo6pa3oBaTeabHas mKoaa Ne 40»

Hacrosimme [TpaBriia ONpenensiioT BHYTPEHHHH TPYNOBOW pacropsnok o0pasoBaTelbHOi
opranusauyy. [IpaBuia pErIaMEHTHPYIOT IOPAZOK MpHeMa H  yBOJBHEHHS pabOTHHKOB,
OCHOBHBIE OOSI32HHOCTH PAaGOTHHKOB M AIMHHHCTDALIAH, PEXHM H HCIONb30BaHHe paGodero
BpEMEHH, Mepbl IOOLIPEHHS 3a yCIeXH B paboTe U OTBETCTBEHHOCTH 32 HApYyIIEHHE TPYIOBOH
TUCHMILTHHE! B cootBeTcTBHE ¢ TpynosbiM Kozekcom Poccuiickoit Genepaunn, GenepaibHbM
3akonom «O BHeceHHH u3MeHeHmit B Tpymosoit Komekc Poccuiickoit @ezepauuy B 4acTd
(opMUpOBaHKs CBENEHHH O TPYAOBOH AESTENBHOCTH B 3JIEKTPOHHOM BHAE»  OT 16.12.2019r.
Ned39-®3, denepansuemv 3akoHom PP «O6 obpasosamuu B Poccuiickoit denepauum» oT
29.12.2012r. Ne 273-®3, npyriMi HOPMAaTHBHO-NIPABOBBIMH aKTaMH.

1. lIpuem Ha paboTy H YBOJIbHEHHE
1.1. Tlpuem Ha paGOTy IIPOU3BOJMTCS HA OCHOBAHHH TPYIOBOTO J0r0OBOPA.
1.2. TlpuruMaeMbIi Ha paboTy 00s3aH NPEAOCTABHTh:

- TPYNOBYIO KHIDKKY, ODOPMICHHYIO B YCTAHOBJIEHHOM IOpSIKE, 32 HCKIIOYCHHEM
CIIyuaeB, KOT/Ia TPy/JOBOH IOrOBOP 3aK/IIOYAETCs BIEPBbIE, HIM PaOOTHHK MPUHUMACTCS HA
YCIOBHAX COBMECTUTENBCTBA; (JOPMHPOBAHME CBEJIHUH O TPYIOBOH JEATETbHOCTH JIMLL,
BIEpBBIE TOCTYMAIOWMX Ha pabory mocie 31 mexabpst 2020 roxa, OcyuleCTBIAETCS B
COOTBETCTBHH €O cTaThell 66.1 Tpymosoro komekca Poccumitckoii ®enepauun, a TpyIOBbIE
KHIDKKH Ha YKa3aHHBIX JIAL He 0QOPMIIIOTCS,

- MACTIOPT, HJIK HHOM JIOKYMEHT, yI0CTOBEPSIOIIHHA INYHOCTD;

- [JAIUIOM HIIH MHOM JOKYMEHT 06 00pa30BaHHH, OATBEPYKIAIOIIMH CIeIHaNbHOCTD WK
KBaTH(UKALHIO;

- JIOKYMEHT, MOATBEP)XIAIOIMH PETHCTPALMIO B CHCTEME HHIMUBHIYAILHOTO
(mepcoOHN(UIMPOBAHHOIO) y4eTa, B TOM YHCIie B OPME JIEKTPOHHOTO IOKYMEHTa;

- IOKYMEHTBI BOMHCKOTO y4eTa [Jli BOSHHOOOS3aHHBIX H JIHL, ITOUIEXKAIIHX NPH3BIBY Ha
BOMHCKYIO CITyXk0Y;

- CcmpaBKy O HamMYMM (OTCYTCTBHH) CYAMMOCTH M  (MIH) (akra yroJoBHOIro
Tpecie0BaHuUs, MO0 O MPEKPAlleHuH YTOJIOBHOTO MPECIEN0BAHMUS 10 peabHIHTHPYIOIHM
OCHOBAHHSM, BBUIAHHYIO B TOPSIIKE U 110 (JopMe, KOTOPHIE yCTaHABINBAIOTCS (eliepalbHbIM
OPraHOM HCIIONHUTENBHOH BJIACTH, OCYIECTBISIOMMM —(QYHKIWH TO BBIPAbOTKE U
peanu3aluy TOCYIapCTBEHHON TOJNMTHKA M HOPMATHBHO-TIPABOBOMY PETyIMPOBAHMIO B
cpepe BHYTPEHHHUX JIETT.

Tpuem Ha paGoTy 6e3 yKa3aHHBIX JOKYMEHTOB HE IPOM3BOJUTCS.
1.3. PaGOTHHK MOXeT GBITb NPHHAT C HCIBITATENBHBIM CPOKOM MPOIOKHTENBHOCTBIO 10 3
MeCSILEB, HA PYKOBOJSALIYIO HOJKHOCTh — C MCTIBITATENBHBIM CPOKOM HPOJIO/UKUTEILHOCTBIO 10
6 MecsI1IeB [0 COMNALIEHHIO CTOPOH U B NOpsiiKe, onpeaenenHom cT. 70 Tpynosoro Kopexca PO.
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1.4. TpyOBO# TOroBOp C paGOTHHKOM MOJXKET GBITh 3aKIIIOYEH Ha ONpPE/IENEHHBIH CPOK JI0 5 et
B CIlydasix, IPeAyCMOTPeHHBIX cT. 59 Tpynosoro Koxexca P®.

1.5.Tlpuem Ha paGoTy OQOpMISeTcs NPHKA3OM, KOTOpbIH OOBABISETCS PAaGOTHUKY IIOX
PacIuCKy B TPEXIHEBHBIH CPOK CO JIHS HOANMHCAHHS TPYJIOBOTO J0r0OBOpa.

1.6. [IpekpaltieHne TPyAOBOrO JOTOBOPA C pabOTHHKOM MPOM3BOAUTCS TOJBKO 110 OCHOBAHMAM,
NPeTyCMOTPEHHBIM ~ TPYHOBBIM  3aKOHONATENbCTBOM M OQOpMIseTcs —MpUKasoM IO
06pazoBaTeIbHOMY YUIPEKACHHIO. JIeHb YBONLHEHHS CUMTACTCS MTOCTETHUM THEM PaGOTHL.

B feHb NpeKpaileHusi TPyHOBOro HOroBopa paGoromaTens 00s3aH BBIIATH PaGOTHHKY
TPYNOBYIO KHIKKY WM IIPENOCTABHTBH CBEJEHMS O TPYIOBOH JesrenbHOCTH (CcTaths 66.1
Tpynosoro Konekca P®) y nanHoro paGoronaresis ¥ IPOM3BECTH C HUM PacyeT B COOTBETCTBHH
co crateeit 140 Tpynosoro Kopekca P®. Tlo mnucbMEHHOMY 3asBICHHIO PabOTHUKA
paboTonatens Takxe OOs3aH BBUIATH €My 3aBEPEHHBIE HAJUIEKAUIMM O00pa3soM  KOIHMH
JIOKYMEHTOB, CBSI3aHHBIX C pabOTOM.

2. OcHOBHBIE 00513aHHOCTH PA0OTHHKOB

2.1. PaGoTHHKH 06pa3oBaTeIbHON OpraHu3aliy 00A3aHbL:
- IOOPOCOBECTHO BBINOJIHATH CBOM TPYHOBBIE OOS3aHHOCTH, CBOEBPEMEHHO W TOYHO
BBITOJHATH PACIIOPSIKEHUs aIMHHUCTPALINH ¥ HEOCPEICTBEHHOTO PyKOBOIUTEILS;
- CTpeMHTBCS K IIOBBILEHHIO KayecTBa BBHINOJHAEMOH pabOThl M ypOBHS
npo(ecCHOHATFHOTO MacTePCTBa;
- He JONMycKaTh (JAaKTOB PACHIPOCTPAHEHHS CBEJCHHH, ONpENeNIeMbIX Kak CiyxeOHas
TaliHa, a Takke dakToB Hapymenus cr. 24 Koncrurymun PO (1.1 - 3anper ma c6op,
XpaHEeHHUe, UCTIOJIb30BaHKE M PACIIPOCTPaHEHHE HH(POPMALMH O YACTHOM JKHU3HU Jnua 0e3
ero cornacus; 1.2 — OOSM3aHHOCTh JO/DKHOCTHBIX JIMIl OpraHOB —MECTHOTO
caMOyIpaBiIeHUs 00eCedrBaTh KaXI0My BO3MOKHOCTb O3HAKOMIICHHUS C JIOKYMEHTaMU
1 MaTepHaaMH, HEOCPEACTBEHHO 3aTPAarkBAIOIIMMK €ro Mpasa U CBOOO/IBI, €CIIH HHOE
He [PeyCMOTPEHO 3aKOHOM);
- cO0IIIOIaTh TPYAOBYIO JUCIHILIHHY;
- cobmonath TpeGOBaHHSA TEXHHKH O0€30MaCHOCTH M OXpaHbl TpyJAd, CAHUTAPHH U
TUTHEHBl, NPOTUBONOXAPHON  OXpaHbl, MHPEIYCMOTPEHHbIE  COOTBETCTBYIOLIMMHU
[paBUJIAMH U HHCTPYKIHAMH;
- cOOI0AaTh YCTaHOBJICHHEIH TIOPSIOK XPaHEHHs JOKYMEHTOB;
- GEpeKHO UCTIONB30BATh KOMIIBIOTEPEI, OPITEXHHKY M JIPyroe 060pyI0BaHAE, IKOHOMHO
M PallHOHAIBHO PACX00BATh MAaTEPHAIE! H JIEKTPOIHEPTHUIO.

22.Kpyr obs3anHOCTelf Da0OTHHKA IO €ro JOJDKHOCTH, CNENMATBHOCTH, KBATM(HKALUH

OIpe/IeNseTCs TPYAOBBIM JOTOBOPOM H JIOJUKHOCTHOH HHCTPYKLHCH.

3. OcHOBHbIE 00SI3aHHOCTH AJIMHHHCTPALMH

3.1. AnmuHACTpanws obs3aHa:
- cobmoaTh TPyAOBOE 3aKOHOIATENECTBO;
-OpraHW30BaTh TPy pPaOOTHHKOB, OGECIEUHTh WX OGODYJIOBAHHBIMH pabounMU
MeCTaMH, HeOOXOXMMBIMH NIPUHAIEKHOCTAME H MaTepHAIAMH,
- co3/1aBaTh G€30IaCHbIe YCIOBHS TPYJa B COOTBETCTBHH € MPaBUJIAMHU 10 OXpaHe TPyAa;
o6ecIe4nBaTh CTPOroe CoOI0Ne e TPYA0BO! JUCUHILIMHBL
- co6MIIOAaTh OTOBOPEHHEIE B TPYIOBOM JIOTOBOPE YCJIOBHUS OILIATHI TPYAa;
- BbIIaBaTh 3apabOTHYIO IUIaTy B YCTAHOBJIEHHBIE CPOKH;
-obecrieunBaTh ~ pa0OTHMKAM  yCJIOBHS Ui [OBBINCHWS — KBATHQUKAMM U
COBEPILIEHCTBOBAHHUS IPO(ECCHOHANBHBIX HABBIKOB.
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3.2. AIMMHHUCTpAlUs, OCYIIECTBISAS CBOM  OOS3aHHOCTH, CTPEMUTCS K  CO3JAHMIO
BBICOKONPO(ECCHOHATBHOTO  paBOTOCIOCOGHOr0  KOJUIEKTHBA,  (POPMHMPOBAHHIO  €ro
3aUHTEPECOBAHHOCTH B Pa3BHTHM H COBEPIICHCTBOBAHWH JEATENBHOCTH 00pa3oBaTeNbHOM
OpraHU3aluy, €ro CTPYKTYPHBIX HOAPa3AeIIeHUH | CIIyKO COMPOBOXIECHHS.

4. PaGouee Bpemsi 1 BpeMsl OTAbIXA
4.1. B cOOTBETCTBHH € NEHCTBYIOIMM 3aKOHONATENBCTBOM IS PAGOTHHKOB 00pa3oBaTebHOM
OpraHM3alliy, ero CTPYKTYPHBIX MOAPA3JENeHHil U CIykO CONPOBOXIEHHMS yCTAHABIUBAETCS
LIEeCTU/IHEBHAs paboyast HeJleNs C OJHHM BBIXOJHBIM JHEM (BOCKDECEHDBE);
4.2. Pexxum paGodero mHs ompenensieTcs y4eGHON Harpyskoif memarora. A Ul TEXHHYECKOIO
nepcoHana — rpauKoM paGoThL.
4.3.Tlo mpou3BOACTBEHHON HEOOXOIMMOCTH MOIYCKaeTcs paboTa B BHIXONHOM JeHb, 3a
KOTOpYIO pabOTHHKY IpPEIOCTaBIAETCS OTTYII B YIOGHOE JUIsl HETO BPEMS TI0 €T 3asBIIECHHIO.
4.4. PaboTHHKAM NPENOCTABIIAETCS, OLPE/IE/IEHHBIN 3aKOHOATETbCTBOM:
- ©XKErOJIHBIN OITAYMBAEMBIH OTITYCK B KOJIMYECTBe 28 KalleHAapHbIX JHEH;
- ©XKETOHBIN ONJIauMBAEMbI YIJIHHEHHBIH OTILYCK B KOJIMYECTBE 56 KaneH[[aprIX JHeH
(menaroru4eckiM paboTHUKAM);
- JONOJIHUTENbHBIH OIMIaYMBAEMBIH OTIYCK B KONHMYeCTBe 12 KalleHAAapHBIX JHEH, 3a
HEHOPMHMPOBAHHBIH pPaboumif JeHp CIEAYIOIIMM KaTeropusM paGOTHHKOB: BOIHTEIb
IIKOJIBHOTO aBTOOYCA.
- JOIOJIHATENBHBIA OIIAYMBAEMBIH OTIYCK paGOTHHKAM, MPOJOJIKAIOLIUM O0yYeHHE B
CPEIHUX CIENHAIBHbBIX U BBICIIMX Y4eOHBIX 3aBEJEHHUSIX;
- oTmyck 6e3 coxpaHeHHs 3apaGOTHON ILIATHI 10 JTMYHOMY 3asBIEHUIO PaGOTHHKA U B
COOTBETCTBUH C TPYIOBBIM 3aKOHOATEIbCTBOM.
4.5. Or3p1B paGOTHHKA U3 €KETOTHOTO OIUIAYHBAEMOTO OTIIYCKa JOIYCKAETCS TOMBKO B CIIydask
NPOM3BOJCTBEHHOH HEOOXOMMMOCTH H € COINIACHS pPabOTHHKA, C I[IPeJOCTABIEHHEM
HEHCIIONB30BAHHOM YacTH OTIycKa B Jir00oe yno6HOe /U1 paGOTHHKA BPEMs [0 €ro JIMYHOMY
3asBJICHUIO MJIH C TIPHYHCIICHHEM K CIICIYIOLIEMY OTITYCKY.
4.6. O4epelHOCTh  TIPEOCTABIECHHSI OTIYCKOB yCTAHABIMBAETCS C YYETOM MOYKENAHMH
PaGOTHHKOB U IIPOM3BOJCTBEHHOM HEOOXOUMOCTHIO.

5. loompenune paGoTHUKOB
5.1.3a BBICOKOIPO(ECCHOHATBHOE BBITIONTHEHHE JIOJKHOCTHBIX obs3aHHOCTEH,
TIPOJIOJDKUTENBHYIO M Oe3ymnpedHyro paGoTy, GOJBLION BKIag B pa3sBUTHE 0OPa30BATENBHOM
CHCTEMBI PaOOTHHKH 00Pa30BaTEIBHOTO YUPEKICHHUS, €ro CTPYKTYPHBIX NOApA3NeNeHuit MOryT
OBITH:

- OTMeYeHbI biaroaapcTBeHHBIMY MMCBMaMH, I paMoTaMu yIipaBiieHusi 00pa3oBaHHs;

- HarpaXkJI€HbI I€HEKHBIMY ITPEMHUSIMHU; [IEHHBIM TI0ZapKOM;

- IPEJCTaBJIEHBI K HarpaxaeHuto I'pamoramu, I'aBel ropoaa;

- TIPEJICTABJIEHb] K HArPaXKIE€HHIO OTPACIIEBBIMH M FOCYIaPCTBEHHBIME HarpagaMHi.
6. OTBETCTBEHHOCTD 32 HAPYIIEHHE TPYAOBOM AHCUHITHHBI
6.1.3a HapymeHue TPYNOBOH NMCIHILUTHHBI aIMHHHCTPALHS 0OPA30BATENHLHOTO YUPEKIEHHUS
NPHMEHSET CIIeAYIOIHe JUCIUIINHAPHbIE B3bICKAHUS:

- 3aMevYaHue;

- BBITOBOD;

- YBOJIbHEHHE 1I0 COOTBETCTBYIOIHM OCHOBaHHSIM.
6.2. He nomyckaeTcs NpUMEHEHHe TUCIHILTHHAPHOTO B3BICKAHHS, €CIIH:

HE TOJyYEHO NUCbMEHHOE 0OBsCHEHHe pabOTHHMKA MM HE COCTABICH aKT NPH OTKa3e

pabOTHHKA [IaTh MHCbMEHHOE OOBSICHEHHE;
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CO BpeMeHH OOHapyXeHHs MPOCTyNKa MPOILIo Gosnee 1 Mmecsiua (He cuuTas BPEMCHH
GonesHu paGOTHUKA, MPEGHIBAHMA B OTIYCKE, & TAKKE BpeMeHH, HEOOXOAMMOTO Ha yueT
MHEHHS IPEJCTABUTEIHHOIO Oprana paGOTHHKOB).
6.3.3a KaxIpiil IMCHUIVIHHAPHBIA IPOCTYNIOK NMPHMEHSETCA TOMBKO OAHO JMCLAILTHHAPHOS
B3bICKaHHUE.
6.4. [Ipuka3 0 MPUMEHEHHH JMCLMIUIMHAPHOTO B3bICKAHUs OOBABIAETCS PAOOTHUKY B TCUCHHC
Tpex ameil mocie €ro BBHIHECSHHA MOA PACTHCKY; B ciydaeT OTKa3a pabOTHHMKA MOAMMCATH
yKa3aHHBI# NPUKa3 COCTABIIACTCA COOTBETCTBYIOIIMH aKT.
6.5. PaGOTHNK, MOJBEPrIIMACS THCIMIUIMHAPHOMY B3BICKAHHIO, CuMTaeTCs HE HUMEIOLIUM €ro,
ecti B TeUeHHe Troja CO JHi TPUMEHEHHA B3BICKAHMS HE mojBeprancs HOBOMY
JMCIMITHHAPHOMY B3bICKAHUIO. JIMCIMILTHHAPHOE B3BICKAHHME CHHMAeTCsi 10 XOIaTaHCTBY
paGOTHIKA, €r0 HENOCPEJCTBEHHOTO PYKOBOHTEIL, [PE/ICTABUTENLHOTO Oprana paboTHHKOB 1
[0 MHHAIEATHBE aIMUHHECTPAIHH 00Pa3oBaTEBHOTO YUPEKACHHA.

[IpaBuia BHYTPEHHETO TPYJ0BOTO pacropska MBOY OOIII Ne 40 o6cyskIeHbl ¥ IPUHATEL HA
3acefaHuU IPO(COIO3HON OpraHHU3aUH «05» mapra 2020 roga.




